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IHonoxkenne
0 IKOJLHOM 0uOMoTeuHOM (poH/Ie Y1eOHHKOB, OpsiAKe ero popMupoBaHus, y4eTa,
HCII0JIb30BAHHS H 00ecnedeHusi COXPAHHOCTH

1. O6mue noa0KeHUs1
1.1. Taunoe ITonoxxenue paspaborano B coorBeTcTBUH ¢ DenepanbHbM 3akoHOM Ne 273-D3 ot
29.12.2012 «O6 obpazoBanuu B Poccuiickoit @enepanum» ¢ U3MEHEHUAMH OT 25 nexabps 2023
roga u @enepanbueiv 3akoHoM oT 29.12.1994 Ne 78-03 «O 6ubGnumoreuyHoM gene» ¢
usMeHeHusmu ot 14 anpens 2023 rona, ¢ yuerom ®enepansHoro 3akona ot 25.07.2002 Ne 114-D3
«O TPOTHBOAEHCTBHH 3KCTPEMHUCTCKOW NEATETBHOCTH» C HM3MEHeHHsAMHU oT 28 nexabpsa 2022
rona, ®enepansroro 3akona ot 24.07.1998 Ne 124-®3 «O6 0cHOBHBIX rapaHTHsAX IIpaB peOEHKaA B
Poccuiickoit ®enepanum» ¢ uameHeHusMu oT 28 ampens 2023 roga, ®enepaipHOro 3aKoHa OT
29.12.2010 Ned36-d3 «O 3ammre mereit oT mHGOPMALUK, IPHUUHSIOMEH Bpea UX 370POBBIO U
pasBuTHIO» ¢ H3MeHeHusMu oT 28 ampenst 2023 roga, a taxke Ycrasom MBOVY Apikaanckoi
COIllun IPYyTMMH  HOPMATHBHBIMH  IIpaBOBBIMM  akTamu  Poccmiickoii ~ ®enepauum,
pErIaMEHTHPYIOIIMME  JIeSITeIbHOCTh  OpraHH3alui, OCYIIECTBIAIONIMX 00pa3oBaTeIbHYIO
JIeATEeITbHOCTB.
1.2. Hacrosmee Ilomoxenue o IKoIbHOM Oubnuoreynom ¢ouae (mamee — Ilomoxenue)
ompezessieT MOpsAAOK ydera O6ubmuoTedHoro GoHaa U MeXaHu3M (pOPMUPOBAHMS, COXPAHHOCTH U
NpENOCTAaBJICHHsT B IMOJNb30BaHHE Y4YEOHHMKOB, Y4eOHBIX NOCOOMH, y4eOHO-METOMMYECKUX
MaTepHaioB 00y4aromuMcsi 00pa3oBaTeNbHON OpraHu3aluu (Jajee — IIKOJA), OCBAWBAIOIIMM
OCHOBHBIE 0OpasoBaTe/ibHbIE IMPOTPaMMBl B IIpefenax (enepanbHbIX TrOCyAapCTBEHHBIX
00pa3oBaTeNbHBIX CTAHJApPTOB, a TaKXKe 3aKpEeIUIsIeT OTBETCTBEHHOCTh BCEX YYACTHHUKOB
00pa3oBaTeIbHOMN JESTENIbHOCTH.
1.3. [lonsaTus, ucnosb3yemble B [10J0XKEHHH:
Yuebnuk — yaeGHOe M3qaHKe, COeprKallee CUCTEMATHIECKOE H3JI0KEeHHEe YUeOHOH JUCIHIIMHEIL,
COOTBETCTBYIOLIEE YIeOHOM mporpaMme U OQUIMAIBHO YTBEPKAECHHOE B Ka4€CTBE JaHHOIO BH/A.
MoskeT ObITh IIPEACTABIEH B IEYaTHON U NIEKTPOHHOM (opme.
Yuebnoe nocobue — ydyeOHOe wu3aaHuMe, IONOJHSAIOUICE WM 3aMEHSIONIEE YaCTHYHO, WM
IOJIHOCTBIO Y4eOHHUK, OUIIHATIBHO YTBEPIKACHHOE B KAYECTBE JAHHOIO BH/A.
Pabouaa mempaos — ydeOHOe 1ocoOMe, HMeolmee OCOObIA JHIAKTHYECKHH —amnmapar,
CIOCOOCTBYIOLIUI CAMOCTOSITENIFHON paboTe 00yUaroIerocs HaJi OCBOEHUEM y4eOHOr0o MpeIMeTa.
Yueono-memoouueckue mamepuansl — COBOKYIHOCTH MaTepHalIoOB, B IOJIHOM o0Obeme
00eceYnBalOIKX MPENoJaBaHie JaHHOH MUCLHUIUIMHEL (aTJIackl, KOHTYPHBIE KapThl, IOYPOYHOE
IJJAHKPOBAHKUE, CPEACTBA KOHTPOJIS 3HAHUH, CIIPAaBOYHBIE M3/JaHMs, pabo4ne MPOrpamMMel U T.1.).
Cpeocmea o00yueHus u Gocnumanua — JPYyrde MCTOYHUKHM y4ueOHOH uH(popmanuu,
TIpeoCTaBIIsieMble 00yJalomuMes B X0/1e 00pa30BaTeNbHOM NeATEIEHOCTH.,
1.4. Ilenpro Hacrosimero IlooXxkeHHsI SBISETCS CO3JAaHUE YCIOBHMM JUIsl MaKCHMaJbHOIO
obecreueHusi y4eOHOM JuTepaTypoil 0O0y4arolMXCs ILIKOJBI, IIOBBIIIEHHE OTBETCTBEHHOCTU
II€aroru4eckoro KOJUIEKTHBA ¥ CEMBH 3a IIPAaBHJIbHOE, PALHOHAIBHOE UCIIOJIF30BAHUE LIKOJIBHBIX
yueOHHKOB, OpraHu3anysi paboThl cpeld OOydYaroluXCs M HUX POJAMTENEH II0 BOCIUTAHMIO
0CO3HAHHOTO0, OEPEIKHOTO OTHOLICHUS K YUEOHHUKY.
1.5. Yuer mokymeHTOB OuOMHOTEYHOro (OHIA SBISETCS OCHOBOH OTYETHOCTH M IIAHHPOBAHMS
JIEATENHHOCTH OHOIMOTEKH, CITIOCOOCTBYET 00ECIIEUEHUIO €r0 COXPaHHOCTH.

2. ®opmupoBanue GpoHaa yueOHHKOB H NOPAJOK y4yeTa Gonaa yuedHoM JuTepaTyphl



2.1. KommiekToBanue yueOHOro (hoHma OMOIMOTEKH IIKOJIBI MPOUCXOTUT HAa OCHOBE €XKETOJIHO
yTBepkaaeMbix DenepabHbIX MepeyHel Y4eOHUKOB, pEKOMEHJI0BAHHBIX K HCIOJIb30BAaHUIO MPHU
peanu3ali  MMEIOIIMX TOCYAApCTBEHHYIO AKKpEAMTAIMI0 00pa30BaTENbHBIX IMPOrpaMM
HA4yaJpHOTO OOILEro, OCHOBHOrO 0OOIIEro, cpeaHero oOmero o0pa3oBaHUsA, MepeyHei
OpraHu3alfii, OCYIIECTBISIOMMX BBINYCK YYE€OHBIX IOCOOMI, KOTOpBIE JOMYCKAIOTCS K
MCIOJIb30BAHUIO MPU pealii3allii UMEIOIIUX FOCYIapCTBEHHYIO aKKPEAUTALMI0 00pa30BaTeIbHbIX
nporpamMm. ExxerogHo yrBepxaaeTcs nepeueHb y4eOHMKOB U yueOHBIX TOCOOUI 00pazoBaTeIbHOM
OpraHu3aluH.

2.2. O6pa3oBarenbHas OPraHU3aIMsl CaMOCTOATEIbHA B BBIOOPE U ONIPE/ICIICHUH:

e KOMIUIGKTa YYCOHHMKOB, Yy4e€OHBIX IOCOOMA, Yy4eOHO-METOAMYECKHMX MAaTepHasIoB,
o0ecTeYnBaOIUX MPErolaBaHie yueOHOTo MpeIMeTa, Kypca, AMCUUIUIMHBL (MOIYIIA);

* cpencTB 00y4eHUs M BocHHUTaHUs. BpiOOp cpencTB oOyueHus: U BOCIUTAHUS OMpeeseTcs
cnenuuKoit coaepxanus u HopMoii opraHu3au 00pa30BaTEIBHON ACSITEILHOCTH.

2.3. Tlonmomunenue yveOHOro oHAA oOOECHIEYMBAETCA 3a CYET CpeACTB (emepanbHOro,
PETHOHAIBHOTO, MYHHIMIAIBHOTO OromkeroB (cr.35, 1.2 ®PenmepanpHoro 3akoHa «OO0
obOpazoBanuu B Poccuiickoii ~ ®enepanuu»); HHBIX HCTOYHUKOB, HE  3alpelIeHHBIX
3aKOHOJATeNbCTBOM P®d, B T.4. 0€3BO3ME3IHOTO TMOXEPTBOBAaHHA (U3NYECCKUMHU W/HIU
IOPUANYECKUMHU JIUIIAMH.

2.4. B nemsx obecrieueHHst 0O0ydarOUIMXCsl y4eOHWKaMH, YY€OHBIMH TOCOOMSMH IIKOJIA MOKET
B3aMMOJIEHCTBOBATh C JIPYTMMHU 0011€00pa30oBaTeIbHBIMU OpraHU3aLUsAMU paiioHa, YIpaBieHUEeM
oOpa3oBaHMUs.

2.5. HenocpenctBeHHOE PYKOBOACTBO M KOHTPOJIb PabOTHI MO CO3/JaHUI0O U CBOEBPEMEHHOMY
MOTNOJHEHUIO  OMOJMOTEYHOro (OHJA ILIKOJIBHBIX YYEOHHKOB  OCYILECTBISET  JUPEKTOP
00pa30BaTeNbHOI OpraHu3aluu.

2.6. Jlomyckaercs WCHONB30BaHME  YYEOHO-METOAWYECKMX  KOMIUIEKTOB, BXOJAAIINX B
QenepallbHbIl  TIEpeYeHb YU4EOHHKOB, COIIacoBaHHBIX Ha [lemarormueckom coBeTe U
YTBEP)KICHHBIX MTPUKA30M TUPEKTOPA IIKOJBI.

2.7. ns >¢dexTuBHON opraHu3anuyd oOpa30BaTENbHONW AESATENbHOCTH HCHOJb3YyeTcs y4eOHO-
METOAMYECKOe 00eCTieYeHUE U3 OJTHON MTPEAMETHO-METOANYECKON JIMHUH.

2.8. IIponecc pabotel no (opMupoBanuio GoHaa yyeOHOM AUTEPATyphl BKIKOYAET CIEAYIOIINE
DTk

« paboTa menaroruyeckoro KojulekTuBa ¢ DenepajbHbIM IEpeYHEM  Yy4eOHUKOB,
PEKOMEHIOBAaHHBIX (JIOMYIIEHHBIX) K UCTIOJIh30BAHUIO B 00pa30BaTEIbHBIX OPraHU3aIHUsX;

* TIOATOTOBKA CIHCKA Y4€OHUKOB, IUIAHUPYEMBIX K HCIIOJIB30BAHUIO B HOBOM YU€OHOM TOJly;

* TpenocTaBJCHHE CHHUCKa Yy4eOHMKOB I[lemarormyeckoMy cOBETY Ha COTJIACOBAaHHE U
YTBEP)KICHHE;

e JMAarHOCTUKa YPOBHS OOECIIEUEHHOCTH OOydalIuxcs ydeOHOM JuTeparypoil Ha
CIIEAYIOIIMNA y4eOHBIN IOl B COOTBETCTBUU ¢ KOHTMHI'€HTOM OOy4YarolIMXCsl, COCTABIECHUE
MEePCIEKTUBHOTO TUIAaHA KOMIUIEKTOBaHUS yueOHOTO (hOH/IA;

« odopmiieHHE 3aKa3a YUeOHHMKOB M y4eOHBIX IMOCOOMI B COOTBETCTBHH C YTBEP)KIECHHBIM
CTICKOM YY€OHHKOB U TUTAHOM KOMITJICKTOBaHHUS,

* TPOBEJCHME AyKIIMOHA M 3aKJIIOUEHHE JOTOBOPAa C MOCTABIIMKOM O 3aKylKe y4eOHOU
JTUTEPaTypHI,

* TIpHEM U Y4eT BHOBb MOCTYIUBIIEH yueOHOI TuTepaTypsl B OMOIHOTEKY.

2.9. bubmuoreuHblii (OHI IIKONBHBIX YYEOHHKOB YUYUTHIBACTCS W XPAHUTCS OTIENBHO OT
OCHOBHOTO (JOH/Ia MIKOJIHHOW OMOTMOTEKH.

2.10. K ouonuomeunomy ondy yueonoii aumepamypvr (ydcOHOMY (DOHIY) OTHOCSTCS
y4eOHUKH, yueOHble Tocolusi, opporpaduyeckre cioBapu, MaTeMaTHYecKue TaOauIbl, COOPHUKH
yIpakKHEHUH U 3a71a4, IPaKTUKYMbI, KHUTH [T YTSHHS, XPeCTOMATHH, pabodue TeTpau, aTiachl,
KOHTYpHBIE KapThl B TI€YaTHOM M DJJEKTPOHHOM BHUJE, COJEp’KaHHE KOTOPBIX OTBEYAET
TpeOOBAaHUSAM TOCY/IaPCTBEHHBIX 00pa30BaTENbHBIX CTAHAAPTOB, (elepaTbHBIX TOCYIapCTBEHHBIX
TpeboBaHUil, 00pa30BaTENbHBIX CTAHIAPTOB M CAMOCTOSTEIHHO YCTAaHABIMBAEMBIX TPeOOBAHUH,




OpraHU3aLsIMH, OCYILIECTBISIOUIMMHU 00pa3oBaTEeNbHYIO NeSITeIbHOCTD, OecruiaTHO
MPEIOCTABIIAIOTCS B IOJb30BAaHHME HA BpeMs MONYy4eHHUS OOpa3oBaHMs yYEOHMKH U YydeOHbIE
nocodusi, a TaKkKe y4eOHO-METOJMUYECKHE MAaTepUalibl, CPEACTBa OOY4YEHHS W BOCIHTAHUS.
00ecneunBalIIUX [MPEEeMCTBEHHOCTh HW3YYEHHUS JUCHUIUIMH M CHCTEMaTU3UPOBAHHBIX IIO
o0pa3oBaTeNbHBIM 00JIACTSIM.
2.11. JloxymeHThI, BKJIOYaeMbie B (GoHI OMONMMOTEKH, Mapkupyrorcs. [Ipu 3ToM MOryT OBITH
WCTIOJIb30BAHBI IITEMIIETH, KHIDKHBIC 3HAKH, WHIAWBHyaJIbHBIC IITPUXOBBIC KOJBI, IPYTUe BHUIbI
MapKUPOBKH.
2.12. JIoKyMeHTHI TIOCTYMAOT B OMOIMOTEKY U BKIIOYAIOTCS B OMOIMOTEUHBIH (POH]T B pe3yJIbTaTe
MOCTaBKU 00S3aTEILHOTO AK3EMILIApa, MOKYIKH (TMOAMUCKH, 0OMEeHa, JapeHusi, MO>KepTBOBAHMUS,
KOIIMPOBAHUSI OPUTHHAIIOB U3 (poHma Oubimorexn). [JOKyMEHTBI, TOJTOTOBJICHHBIE K MPUEMY B
OnOIMOTEYHBIN (DOH/I, TOBEPTAOTCS IEPBUYHON 00paO0OTKE U UHIUBHIYATHFHOMY yUETY.
2.13. JIoKyMeHTHl NPUHUMAIOTCS IO TEPBHUYHBIM YYETHBIM JOKYMEHTaM (HakKjagHas, akxT),
BKJIIOYAIOIIUM CIHCOK MOCTYIUICHUH.
2.14. TlpueM &IOKYMEHTOB, TOCTYHAOIIUX B OWONMOTEKy O€3 TMEepPBUYHBIX JOKYMEHTOB Ha
0e3B03Me3/THOI OCHOBE (00sI3aTeNbHBIE SK3EMIUISIPBI, JEMO3UTHBIC IK3EMILISIPbl MEKTYHAPOIHBIX
OopraHu3anyii, O0e3BO3ME3/IHBIC MOCTYIUICHHUS W3 HEM3BECTHBIX W AHOHMMHBIX HCTOYHHUKOB),
odopmIIeTcs akTOM O IpueMe JOKYMEHTOB.
2.15. [IpueM TOKYMEHTOB, MOCTYMAIOUINX B OMOIMOTEKY OT IOPUIMUECKOT0, (PU3MUECKOTO JINIA B
BU/JIE JIapa C YKa3aHHEM €ro Ha3HaueHHs JJIs MOMOJHEeHUs OubinoTeuyHoro Gouaa, ohopmiseTcs
JIOTOBOPOM TOKEPTBOBAHUSA B COOTBETCTBHUH C ['paknaHckuM kojekcoM Poccuiickoin @enepannn
(ct. 574, 582).
2.16. IlpueM AOKYMEHTOB OT YHTaTeNel B3aMEH YTEPSHHBIX W TNPHU3HAHHBIX PAaBHOICHHBIMU
yTpaueHHbIM, OQoOpMIIIeTCS aKTOM O TMpHéMe [IOKYMEHTOB B3aMeH YTepsHHbIX. B akre
yKa3plBaeTcs  (amMHiIus, WHUIUAIBl  YHUTATeNs, CBEOCHHS 00  YTEePSHHBIX  H3JaHHIX
(perucTpalMOHHBII HOMEp, KpaTkoe Ombnnorpaduyeckoe OMucaHue H3JAaHUs, 1I€Ha) CBEACHHS O
MPUHATHIX M3IaHUAX (KpaTKoe Onbarorpadguueckoe onucaHue n3JaHus, IeHa), MOAIMUCH YATATEIs
Y IPUHUMAIOIIEH CTOPOHBI.
2.17. Vuér 6ubmmoreyHoro (onma ydeOHOI JIHUTEpaTypbl OTpakaeT MOCTYIUICHWE, BHIOBITHE,
o01Iyr0 BeJMYMHY (OHAA Y4eOHHKOB, U CIIY’KUT OCHOBOM €ro MpaBMWJIBHOTO (OPMHUPOBAHUS,
L[E€JIEBOI0 MCMOJIb30BAaHUS U COXPAHHOCTH, OCYILECTBICHUS] KOHTPOJIS 3a HAIMYUEM U JIBUKEHUEM
y4eOHUKOB.
2.18. Tlpouecc yuera OubOmMOTEHHOro (HOHIA YYEOHMKOB BKIIIOYACT: TMPUEM, IITEMIICICBaHUE,
pEerucTpanuio NoCTyIJICHNs, paclpe/ieieHus 10 KjlaccaM, BBIOBITHSA, a TAKXKe MOJABEICHHE UTOTOB
JBIKEHUS (POHJIA U €T0 MTPOBEPKY.
2.19. Bce omepauuu no ydery MpOM3BOIATCS 3aBEAYIOIIMM OUOIMOTEKOW, CTOMMOCTHBIA yuyeT
BeneTcs OyxranTepuen, oOcimyxuBaromiei mkony. MuBeHTtapusamus yueOHOro QoHma U cBepka
JAHHBIX ONOIMOTEKU U OyXTanTepuu MPOBOJIUTCS €KETOTHO.
2.20. Yyer y4eOHOI JHUTEpAaTyphl OCYIIECTBISIETCS TPYIMIOBBIM CIIOCOOOM M BeneTcs B «Kuwure
cymmapHoro yuyetay (manee - KCVY) u (wnun) snektpoHHoM Bujae. KCVY yueOHHKOB XpaHUTCS B
O61OIMOTEKE MOCTOSHHO.
2.21. KCVY cocTout u3 Tpex yacreii:
Yacte 1. [loctymnenue B goua. B aTy wacte 3amuceiBaeTcsi oOlee KOJIMYECTBO MOCTYITHBIITUX
y4eOHUKOB M MX CTOMMOCTBH C 00s3aTelIbHBIM YKa3aHHEM HOMepa M JIaThl COMPOBOIUTEIHLHOTO
nokymenTa. Homep 3anmcu exxeronHo HaunHaercs ¢ Ne 1 m ua€t no nopsiaKy nocTyIIeHHM.
Yacte 2. BpiObiTHe 13 (oHma. B 3Toil uyacTu 3amuchIBalOTCS HOMEpa akTOB Ha CIIMCAHHE
y4eOHUKOB C YKa3aHHEM JIaThl YTBEPKACHUS aKTa U OOIIEr0 KOJUYECTBA CHUCAHHBIX Y4EOHUKOB
Ha o6uryro cymmy. Hymepanus 3anuceii o BEIOBIBIIUX U3JJAHUAX U3 TOJa B TOA MPOJO0IKACTCS.
Yacte 3. Utorm yuera asuxeHus GoHIOB. B TpeTbell yacTH 3alMCBIBAIOTCS UTOTH JBUKECHUS
¢doHa yUeOHUKOB:

« 0011ee KOJIMYECTBO MOCTYNHUBIINX Y4EOHUKOB 3a TEKYIIHUH roJl, Ha CyMMY;

+ o011ee KOJTUYECTBO BBIOBIBIINX YYEOHUKOB 32 TEKYILUH IoJl, HA CYMMY;




« o0miee KOJMYECTBO Y4YEOHHKOB, COCTOSIIIMX Ha ydeTe Ha | sSHBaps MOCIEAYIOIIEro
roja, Ha CyMMy.
2.22. VlapuBuayanbHbIA (TPYNIIOBOM) y4eT Y4eOHMKOB OCYIIECTBIIETCS B KapTOTEKE ydyeTa
y4eOHMKOB Ha KaTaJOXXHBIX KapTO4YKax CTaHAapTHOro pasMepa. Ha kaprouke ykas3bIBaeTcs
pEeruCTpallMOHHBI HOMep, Oubnnorpaduueckoe onucaHue y4eOHMKA, CBEACHUS O KOJIUYECTBE
NOCTYNMBIIMX YY€OHHUKOB C yKa3aHHEM IeHbl. [Ipyn HEOTHOKpPAaTHOM NOCTYIJICHUH Y4eOHHUKa, HE
UMEIOIEM OTJIMYHMMA, KpOMe roja WM3JaHUus M IEHBI, BCE MOCTYIUICHUS 3aHOCATCS Ha €IUHYIO
KapTouky. Ecim e B yueOHMKe BHECEHBI JOTOIHEHHS U U3MEHEHHS, TO Ha HEro 3aBOJMTCS HOBAs
KapTouka. KapTouku paccTaBisioTCs B yYETHYIO KApTOTEKY 10 KJIaccaM, a BHYTPH KJIACCOB — I10
npeametaM. [locie cnucanus Bcex y4eOHUKOB KaPTOUKU M3BIMAIOTCS U3 KAPTOTEKH.
2.23. YyeTHble KapTOUYKH Y4YEOHHMKOB DPETUCTPUpYIOTCA B <« KypHasie perucrpanuu y4eTHBIX
KapToyeK OMOIMOTEYHOro (hOHAA IIKOJIBHBIX YYEOHHKOBY, KOTOPBIH BEAETCS MO 00pasiy: HOMEp
10 MOPSAKY, Ha3BaHUE, Ki1acc, Ne akTa BBIOBITUS KAPTOUKH.
2.24. VYdery momjiexaT BCe BHIbI y4YeOHMKOB UM y4eOHBIX TmocoOuii. Paboume TeTpamu,
IUIAKTUYECKME MaTepHhalibl, TaOJWIbl, TPOMUCH, KOHTYPHBIE KapThl, aTJIachl SBISIOTCS
JIOKyMEHTaMH BPEMEHHOTo Xapakrepa. Mx yder mpomsBoautcs B «Terpaam ydera ITOKYMEHTOB
BPEMEHHOTO XapaKTepay.
2.25. Ha npuHATHIX TEPBUYHBIX YUETHBIX JOKYMEHTAX HMPOM3BOANTCS 3aIKCh, OATBEPKIAIOIIA,
YTO MOCTYNHBIINE JOKYMEHTHI MPHUHATH B OMOIMOTEUHBIH (HOHI KaKk B OOBEKT 0CO0O0 IIEHHOTO
IBIKUMOTO uMytectsa (nanee - OLJIN) mim xak B 00bEKT HHOTO ABMYKMMOTO UMYILECTBA.
2.26. IlepBuuHbIC y4eTHBIC NOKYMEHTHI, MOATBEPKIAIOMNE (AKT MOCTYIJICHUS, NEPEaaloTcs B
OyXraiatepuio AJis BKIIOUEHUS B y4eT OMOINOTeUHOro POHA.
2.27. ExxexBapTanbHO, IpH ycloBuH n3MeHneHus cocrasa OLIJIU, cBenenust 06 o0mmieM KOJIM4ecTBe
U CTOMMOCTH JOKYMEHTOB, BKJIIOYEHHBIX B COCTaB OMOIMOTEYHOro ()OHAA, Kak OOBEKT 0C000
[IEHHOTO IBYKIMOTO UMYIIIECTBA, TIEPEAAIOTCS YIPEAUTEIIO.
2.28. B3ameH yTepsSHHBIX WJIM HCIIOPYCHHBIX YYCOHHKOB IPHHUMAIOTCS JpYTrue KHHTH,
HEOO0XO/MMBIC TIKOJE. YUEeOHHWKH, YTepPSHHBIC M MPHHATHIC B3aMEH, YUHMTHIBalOTCA B «TeTpamm
ydyeTa KHUT U APYTHX JOKYMEHTOB, IPUHATHIX OT YUTATeNei B3aMEH yTEePSIHHBIX).
2.29. Yd4er BKJIIOYACT PETHCTPAIMIO TOCTYIUICHUS JOKYMEHTOB B OMONMOTEYHBIH (OHJ, HX
BBIOBITHS U3 (OHJIA, UTOTOBBIC TAHHBIE O BeNW4YNHE (00beMe) Bcero OnbmuoreyHoro GoHIa U €ro
M0/Ipa3JesIoB, CTOUMOCTb (hoHAA.
2.30. OcHoBHbIe TpeOOBaHNUS, IPEABABIIEMbIE K YyUeTy OUOINOTeYHOro GoHaa:
s TIOJHOTA M JOCTOBEPHOCTH YYETHOU MH(OpPMAIIHH;
*  OINEpaTUBHOCTH;
*  JOKYMEHTHPOBaHHOE O(OpMIICHHE KaXKJIOTO MOCTYIUICHHSI B (POHI M KaXKJOTO BHIOBITHS
u3 pouna;
*  COBMECTHUMOCTh TpHEMOB H (OpM Yydera, WX HAJSKHOCTh TPH MaAPaAJUICTHHOM
UCIIOJIb30BaHUU TPATUIIMOHHON M aBTOMAaTU3UPOBAaHHOMN TEXHOJIOTUH y4eTa;
*  COOTBETCTBHE HOMEHKIIATYphl TOKa3arened ydeTa (poHma aHAJTOTHYHBIM IMOKa3aTesIM
roCyJapCTBEHHON OMOIMOTEYHOM CTaTUCTUKY.

3. Ilops10k BbIIa4YM M BO3BPaTa y4eOHUKOB
3.1. Tlopsmok mosp3oBaHus ydeOHOW TuTepaTypoil omnpenensiercs: [lomoxxeHnem o OGUOIHOTEKE,
[IpaBunamu noab3oBaHus 6ubIMOTEKON U JaHHBIM [lonoxeHuneM.
3.2. K oOywaromumcsi, OCBaMBAaIOIINM OCHOBHBIE OOpa3oBaTEeIbHBIC MPOTPAMMBI B Ipeesax
(benepanbHBIX FOCYJapCTBEHHBIX 00pa30BaTEIbHBIX CTAaHAAPTOB, OTHOCSATCS:

« oOydaromuecs, OCBaBaIOIINE MPOTPaMMy Ha4aJIbHOTO 00IIIeT0 00pa3oBaHus;

« oOyuaromuecs, OCBauBaoIIKe MPOrpaMMy OCHOBHOT'O O0IIEro 0Opa3oBaHus;

« oOydaromuecs, OCBauBaIOIINE MPOTPAMMY CPETHETo 00IIero oOpa3oBaHMs.
3.3. Illkoma OecrutatTHO oOecneuynBaeT OOydJaroOUIMXCs Yy4eOHUKAMH, Y4eOHbIMM U y4eOHO-
METOAMYECKUMH TIOCOOMSIMH B COOTBETCTBHM C (elepalbHBIM IEepeyHeM y4eOHUKOB,
PEKOMEHIOBAaHHBIX (JIOMYIIEHHBIX) K HCIIOJIb30BAHUIO TIPU PeaH3alMi UMEIONIMX aKKPEAUTALHIO



0o0pa3oBaTeNbHBIX MPOTPAMM HAYalbHOTO OOIIEro, OCHOBHOTO OOIIEro, CpeaHEero oOIIero
oOpa3oBaHusi B mpenenax ¢eaepaibHbIX TOCYAapCTBEHHBIX 00pa30BaTeNbHBIX CTaHAAPTOB.
Obecneuenre OOyYarOIIMXCS YKAa3aHHBIMUA H3/aHUSIMH OCYILIECTBISICTCSI 3a CYeT W3/AaHui,
UMerImuxcs B (GOHAE MKOJIbHONH OuOMMoTeku. bubmuorednsld (GOHI €XKETroqHO TMOIOIHASTCS
HEOOXOAUMBIMU yYEOHUKAMH, yYeOHBIMU U Y4€OHO-METOAMYECKIMH TOCOOUSIMHU.

3.4. YuebHas nurepaTypa HCIOIB3YETCSd HE MEHEe 5 JIeT, HO MpU COOTBETCTBUU DenepalibHOMY
crangapty U dexepasbHOMY MepeuHI0 y4eOHMKOB MOXKET MCHOdb30BaThes a0 10 jer (mucbMo
MunucrepcTBa obpasoanus U Hayku PD ot 08.12.2011r. Ne MJ[-1634/03).

3.5. VYueOHuku, ydeOHbIE TMMOCOOMS U y4eOHO-METOIUYECKHE MAaTepHalIbl, HEOOXOJIUMBIE
oOydarolmumMmcsi JUIsl OCBOCHHS Y4YeOHBIX NPEIMETOB, KYypCOB, AMCLUMIUIMH 3a TpeaeraMu
(denepanbHBIX  TOCYAAPCTBEHHBIX  00pa30BAaTENbHBIX  CTAHAAPTOB, POAMTENH  (3aKOHHBIC
MPeICTaBUTENN) IPUOOPETAIOT CAMOCTOSITENBHO.

3.6. JleTaM-uHBAIMAAM U JETSIM C OTPAaHHYEHHBIMH BO3MOXHOCTSIMHU 3/I0POBbsI, 00YJaIOLIMCS Ha
JIOMY IO OCHOBHBIM 00I11€00pa30BaTENbHBIM MPOrPaMMaM C HCIOJIb30BAHUEM IUCTAHIIMOHHBIX
00pa3oBaTEeNbHBIX TEXHOJOTHI Ha TMEPHOJ MOTydeHHs 00pa30BaHUs YICOHHKH MPEIOCTABISIOTCS
B I0JIb30BaHKE OECILIATHO.

3.7. YuebHukH, ydeOHBIE TIOCOOUS M y4eOHO-METOIUYECKUe MaTepuaibl (paboyre MporpamMel,
MOYpPOYHOE MJIAHUPOBAHUE, METOJAUYECKUE MOCOOUs U T.II.) AJSl JIMYHOTO MOJIh30BAHUS YUUTENS
IIKOJIBl MTPHOOPETAIOT CaMOCTOATENbHO. Ecnm naHHBIE M3JaHUS MMEIOTCS B HAIMYMK B (OHIC
OuOIMOTeKH, yuuTeNss 00eCIeYNBAIOTCS UMH B €IUHUYHOM SK3EeMIUISIpe OecIiiaTHO.

3.8. YueOHukH, ydeOHbIE U Y4eOHO-METOINYECKHE TOCOOHS MPEIOCTABIAIOTCS O0YJarOIUMCS
IIKOJIBI B TUYHOE TMOJIb30BaHUE M0 OJIHOMY KOMILJIEKTY CPOKOM Ha OJIMH IO/l HE3aBUCHUMO OT TOTO,
Ha KaKOW CPOK OOYYCHHSI OHH PAaCcCUYUTaHbl. BTOpO KOMIUICKT yUeOHHKOB MOKET OBITh BBIJAH 10
3asBJICHUIO POJUTENIEH B CBSI3W C YXYAIICHHEM 370pOBbS OO0y4aromierocss Mpu HAIUYUU
CBOOO/IHBIX IK3EMILIAPOB B OMOINOTEKE.

3.9. Ilepen nauamom ydeOHOro rojga OWOIMOTEKapb BbIAAET YYEOHMKH HA KIJIACC KIACCHBIM
pykoBomutensiM 1-11 kmaccoB mo rpaduky, YTBEpXKAEHHOMY IUPEKTOPOM INKOJbI. Bbigaua
y4eOHOH auTepaTyphl KJIaCCHBIM PYKOBOAMTEISIM (pukcupyercs B «KHHUre BbiauM yueOHUKOB» U
MOJITBEPKTACTCS MOIIMTUCHIO KIIACCHOTO PYKOBOIUTEIIS.

3.10. OGyyaromuecs IKOJIbI MOJy4aroT YUYeOHUKH U yueOHble mocobus u3 (oHna Oubimoreku y
KJIACCHBIX PYKOBOJMTEJEH B Hauajae ydeOHOro rojaa. Beimaua y4eOHMKOB M y4eOHBIX TOCOOMM
poauTtensaM 1-x kinaccoB U o0ydaromumes 2-9 ki1accoB pUKCUPYETCs KIIACCHBIMU PYKOBOIUTENSAMHU
B «BemoMocTH BeIIauM 1 BO3BpaTa yUeOHHKOBY» M TIOATBEP)KIACTCS JTMIYHON MOAMUCHIO OJTHOTO U3
poauteneil odyuatomerocs B 1 kiacce, a Bo 2-11 kilaccax — AMYHON MOJMMCHIO 00y4aroIIerocs.
«BemoMocTu BRIIaYM M BO3BpaTa YYeOHHKOB» XpaHATCS B Oubmmoreke. KiaccHele pyKoBOAUTEN
1-11 xnaccoB mpoBOJAT Oeceny-MHCTPYKTaK OOYdalOLIMXCS CBOErO Kjacca M MX poauTenel
(3aKOHHBIX MPEJICTABUTENIEH) O MpaBUJIaX MOJL30BAHMS YUCOHMKAMH.

3.11. B uCKIIOUUTENBHBIX Cay4asx oOydaromuecs (JOKHUKU, BHOBb MPUOBIBIINE, a TAKKe IS
noarotoBku k OI'D u EI'D, Ha nerHee oOyueHHE) TONYYarOT Y4YeOHMKH y OHOIHOTEKaps.
VYuebuuku st noaroroBku kK OI'D m EI'D oOywarommmes 9-x u 11-x KiaccoB M BHOBB
MPUOBIBIIMM BBIAIOTCA TOJBKO TNPU HAIMYMKM WX B Oubmmoreke. Brimaya HeE0OXOIUMBIX
y4eOHUKOB Ha JICTHUH MEpUO PUKCUPYETCS] B UUTATEIbCKUX (POpMyIsipax MmoJi JUYHYIO HOMHChH
o0yJaromxcs.

3.12. Y4yeOHUKHM MOTYT OBITH BBIJJaHBI KaK HOBbIE, TaK M UCIOJIb30BaHHBIE paHee. B TeueHne oqHoM
HeJen 00yJaroIrecs JOIKHBI MPOCMOTPETh BCE YUEOHUKH M yueOHBIE TOCOOMS, BEIITAHHBIC UM B
JUYHOE ToJb3oBaHUE. [Ipu oOHapyXeHUH [e(deKTOB, MEIIAIOIIUX BOCHPUATHIO Y4eOHOro
MaTtepuana (OTCYTCTBHS JIUCTOB, MOPYM TEKCTa) OOYYAIOLIUMCS WM €ro POAUTENH (3aKOHHBIE
MIPEICTABUTENN) MOTYT OOPATUTHCS B OMOIMOTEKY JIsl 3aMEHBI €r0 IPYTrUM. Y UeOHHUK MOXKET OBbITh
3aMEHEH IpH ero Hanuuuu B ponae Oubnnotexu. [lo ncreyennn ykazaHHOro cpoka MpEeTEeH3UH 10
BHEIIHEMY BUAY M KauecTBY yuyeOHHMKa OMOIMOTEKON He NMPUHUMAIOTCS, a OTBETCTBEHHOCTH 3a
oOHapyXeHHble Je(deKThl B ClIaBaeMbIX Y4eOHHKaxX HECeT TOT OOy4alolIUMCs, KOTOPbIM HUMH
MIOJIb30BAJICS.



3.13. B koHme y4eOHOro roja M mpH Iepexojae oOydaromierocss B T€YeHHEe y4yeOHOro roja u3
IIKOJBI B JPYTyI0 OOpa30BaTEIbHYIO OpraHU3AIUI0 YYeOHWKH, y4deOHBIe MmocoOus, pabouue
TETpaad M Y4eOHO-METOAWYECKHE MaTepHalibl, NPEJAOCTABICHHbIE B JIMYHOE MOJH30BAHUE
00ydJaroImuxcsi, BO3BpaIIAlOTCsI B OMOIMOTEKY IIKOJIBI. B ciiyuae mopum wim yrepu y4yeOHHKA,
y4e0HOro WM y4eOHO-METOJINYECKOr0 TMOCOOUS, MPEIOCTABICHHOTO O0ydYaroImeMycs B JTUYHOE
MOJIb30BaHKE, POJUTENN (3aKOHHBIC TPEACTABUTENN) OOS3aHBI BO3MECTHTH yIIEpO M BEPHYTH B
O6uOIMOTEKY HOBBIN y4eOHUK.

3.14. OGyyaromuecs BBITYCKHBIX KJIACCOB TEpeI MOJTYyYCHUEM JTOKYMEHTa 00 OKOHYAHUH IIKOJIBI
00s13aHBI TIOJTHOCTHIO PACCUUTATHCS ¢ OMOIMOTEKOMH (TI0 00XOTHOMY JIUCTY).

3.15. Bo3BpaT yueOHHKOB B KOHIIE Y4EOHOTO Iojila OCYIIECTBISETCS MO rpaduKy, COCTABICHHOMY
3aBenyrouleid OMONMMOTEKOW M YTBEPXKICHHOMY JHMPEKTOpOM InKoibl. [lpuem y4eGHUKOB
MIPOU3BOJIUTCS:

« oT obyyaromuxcs 1 — 8, 10 k1accoB - KIIaCCHBIMU PYKOBOJUTEISMU;

« or oOywaromuxcsi 9 um 11 kmaccoB - 3aBenyromeid OHONMMOTEKOW COBMECTHO C
KJIaCCHBIMU pykoBojuTenssMu. KitaccHblil pykoBoautens oOecneunBaer 100% sBky
00y4aroIuXxcst CO BCEMH YUeOHHKAMH B COOTBETCTBUH C TPAPUKOM.

3.16. OOyuarommecss 00si3aHBI CAAaTh YYEOHMKH B IIKOJbHYIO OHOJIMOTEKY B COCTOSHUH,
COOTBETCTBYIOIIEM €MHBIM TPEOOBAHUSM I10 X HCIIOJIb30BAHHIO U COXPAHHOCTH.

4. BpiObITHE YUeOHUKOB U3 0M0J1M0TeYHOr0 oHIa
4.1. Cpox ucCIonb30BaHUs yUeOHUKA HE MEHEE TISITH JIET.
4.2. BriObITHE YyueOHUKOB U3 (hoH1a OMOIMOTEKH TPOU3BOIUTCS 110 IPUYUHAM:

« BeTXOCTHU ((PHU3HUECKHUI U3HOC);

*  YCTapesoCTH MO COJIEPKaHUIO;

« yrepe (C yKa3aHHEM KOHKPETHBIX OOCTOSATEIIBLCTB YTEPH).
B akrte 0 BbIOBITHHM (DUKCUPYIOTCS CBEACHHUS OO0 y4eOHUKax, UCKIIOYAeMbIX TOJBKO MO OJIHOM
MIpUYUHE.
4.3. Cnucanue y4eOHMKOB NMPOBOAMTCS HE pexke OAHOTo pasza B roj. Ha kaxawlil BU crivcaHMs
(«Berxuey, «YcrapeBiire 0 COAEPKaHUIO», «Y TepsIHHbIE YUTATENSIMU») COCTABISIETCS akT B 2-X
IK3EMILIAPaX, KOTOPBIA MOAMUCHIBAETCS KOMUCCUEN M YTBEPKAAECTCA AUPEKTOPOM IMIKOJbL. OnuH
IK3EMIUISIP aKTa XpaHWUTCS B OMOIMOTEKE, NPYroi IMmepesaeTcsl MOJ PaclucKy B OyXrajaTepuio,
KOTOpas. MPOM3BOJUT CIMCaHUE ¢ OalaHca HIKOJbl YKAa3aHHOM B aKTe€ CTOMMOCTH y4eOHHUKOB.
CrucanHbple TO aKTy Y4YeOHHMKHM CHAIOTCSI B COOTBETCTBYIOUIME OpraHM3alMd IO 3aroTOBKE
BTOPUYHOTO CHIPbs. JIeHbIH OT cjaun y4eOHMKOB BHOCSTCS Ha paCUETHBIHM CYET MIKOJIbI.
4.4. BpiObiTe yuyeOHMKOB M3 (oHma OuOIMoTeKH oQOpMIsSeTcss akToM OO0 HCKIIOYEHUH U
OTpa)kaeTcss B KHUI€ CyMMapHOro yuyeTa, a TakKe B KapTOoTeKe y4yeTra y4eOHUKOB. BriObiTHE
y4eOHBIX MaTepHaJIOB BPEMEHHOI'O XPAHEHHUS MPOU3BOINUTCS B KOHIIE KaJI€HIaPHOIO rojia 1o akTy
C YKa3aHHEM IIPUYMHBL: «MaTEpUaj BPEMEHHOTO XPaHEHUSD.
4.5. AKTBl Ha cMCaHHE Y4eOHHUKOB BU3HMPYIOTCSI WIEHAMU KOMHCCUHU IO COXPAHHOCTU (POHJIOB.
3aBU3MPOBAHHBIE AKTHI YTBEPKAAIOTCA JUPEKTOPOM LIKOJIBI.
4.6. CrucaHHple MO aKTy Yy4YeOHMKH MOTYT OBITh HCIIONB30BaHBI JUISI W3TOTOBIICHHS
JUJIAaKTUYECKOTO MaTepuaia, JJs pecTaBpallMOHHBIX padOT WM MepeJaroTcs OpraHU3alusM I10
3aroTOBKE BTOPCHIpbs. YacTh Y4eOHMKOB, HaXOAAIIUXCS B YIOBIETBOPUTEIBHOM COCTOSHUW,
1ocje CIHUCAHUS MOXET BbIJaBaThCs 00YyJaroLIMMCs ISl HOATOTOBKU K SK3aMeHaM, IepeaBaThCs
B yueOHbBIE KaOWHETHI WJIM UCTIOIB30BAHBI ISl PEMOHTA IPYTUX YUeOHUKOB.
4.7. XpaHeHue CIUCAHHBIX Y4€OHHMKOB BMECTE C JICHCTBYIOLIMMH 3aIlperaeTcs.

5. Yuer UTOroB ABH:KeHUsI OMOINOTEYHOr0 (POHIA

5.1. Utorn nBwxeHust GOHMAOB MOABOMITCS B KHUTE CyMMapHOTO ydera OubimmoreuHnoro ¢GoHma
(WU IpyroM perucTpe CyMMapHOTO ydeTa, MPUHSATOM B OMOIMOTEKE) Ha OCHOBAaHUU JTAHHBIX
CYMMapHOTO y4eTa O MOCTYIUICHHH U BBIOBITHH JJOKYMEHTOB.



5.2. UtoroBele AaHHBIE UMEIOT YETHIPE OO0S3aTENBbHBIX MOKA3aTels: COCTOSJIO Ha Hayallo Toja,
MOCTYITHJIO 3a T'OJI, BBIOBLIO 3a TOJ, COCTOMT Ha KOHEIl rofa. ToroBelie MaHHbBIE MO 3JIEKTPOHHBIM
CETEBbIM YJAJICHHBIM JOKYMEHTAM MPEACTABIISIIOTCA CIEIYIOIMMU TOKA3aTeNsIMU yYETHBIX
€IVHUIL. COCTOSIIO Ha HAdajo rojaa, ohOpMIICHO B JOCTYIT B TEUEHHUE T0OJa, JOCTYI MPEKPAIICH B
TEUCHUE I'0JIa, COCTOUT Ha KOHEI] I'oJia.

6. IlpoBepka HATUYMA JOKYMEHTOB 0MOJIMOTE4YHOr0 oHIa
6.1. Obs3arenbHas HHBEHTApU3ALUs IPOBOJUTCA B CISAYIOIINX CIYyqasX:
* IIpU CMEHE MAaTE€pUaAJIbHO OTBETCTBEHHOIO JIMIIA;
* IIpH BBISBJICHUU (PAKTOB XUIICHUS WU IOPYH JOKYMEHTOB;
* B Cly4ae CTUXMHHOro O€acTBMs, IOXKapa WIM JPYIMX 4Ype3BbIYaHBIX CHUTYyaluil,
BBI3BAHHBIX SKCTPEMAJILHBIMU YCIOBUSIMU;
« 1pu nepenade Gponaa OMOIMOTEKH UM €€ YaCTH B apeHY;
* IIpU pEOpraHu3alUM U JIUKBUIALMHA OMOIHOTEKH.
Jlia mpoBeeHUS IPOBEPOK AUPEKTOPOM 00pa30BaTEIbHON OpraHU3allMi Ha3HayaeTcs KOMHUCCHS,
B COCTaB KOMUCCHH JIOJPKEH BXOJUTH MPEICTAaBUTEIb OyXTalTepHH.
6.2. IIpoBepka ¢oHIa B IIIAHOBOM MOPSIIKE OCYIIECTBIIACTCS OAMH pa3 B 5 JeT.
6.3. IIpoBepka Bcero (oHJa WJIM €ro YacTH 3aBEPIIACTCS COCTAaBJIEHHMEM aKTa O pe3yibTaTax
IIPOBEJICHUS MIPOBEPKHU HAIWYMS JOKYMEHTOB yuyeOHOro ()oHJa U MPUIOKEHUEM K HEMY CIIHCKa
JOKYMEHTOB, OTCYTCTBYIOIIUX 10 HEYCTAaHOBJIEHHOM npuuuHe. B akTe QukcupyroTcs cBeIeHHs O
KOJIMYECTBE!
*  JIOKYMEHTOB Y4e€OHOro ()OoH/a [0 JaHHBIM yueTa;
¢ JIOKyMEHTOB, UMEIOILUXCS B HATMUMH;
*  JIOKYMEHTOB, OTCYTCTBYIOIIUX B OMOIMOTEYHOM (OH/IE 10 HEYCTAaHOBJIEHHOM MPUYUHE.
B akre Taxke yka3pIBarOTCS HOMEpP M JlaTa akTa O MPOBEACHUM IPEIbIIyIIEH MPOBEPKU. AKT C
IIPWIOKEHUEM  CIIMCKa JOKYMEHTOB, OTCYTCTBYIOIIMX II0 HEYCTAaHOBICHHOW IPUYMHE,
MOJNKCHIBAETCA MIpeiceaTeNIeM U YIeHAMH KOMUCCUU U YTBEPKIAETCS IUPEKTOPOM LLIKOJIbI.
6.4. Ilpu BbIIBIEHMHM B Ipolecce MPOBEPKH (OHAA OTCYTCTBYIOUIMX JIOKYMEHTOB H
HEBO3MO)XHOCTH YCTAHOBJIEHUS BHUHOBHBIX JIMI] YOBITKM 110 HEJOCTauye CIHCHIBAIOTCA B
COOTBETCTBHUHM C JEHCTBYIOIINUM 3aKOHOATEIbCTBOM.

7. leJionpon3BOACTBO B OPraHU3alMU y4yeTa 6M0IH0Te4YHOro onaa
7.1. Opranuzarusi paboOThl ¢ JOKYMEHTaMH MO y4eTy OMOIMOTEYHOro (JOH/Ia OCYIIECTBISETCS 0
IIpaBWJIaM BEJEHUS J1€JI0NPOU3BOJICTBA.
7.2. OCHOBHBIC JOKYMEHTBHI, B KOTOPBIX OCYIIECTBIISIETCS Y4Y€T, IOMJIEKAT IOCTOSHHOMY
XPaHEHHUI0 KaK JOKYMEHTBHI CTporoi ordeTrHocTH. I[locTostHHO, 10 NTUKBHUAanMU OUOIHMOTEKH,
XPaHATCS PErUCTPhbl UHAWBUIYAILHOTO U CYMMAapHOTO yyeTa JOKYMEHTOB OnOinoTeuHoro (GoHaa
(perucTpanoHHble KHUTH, HHBEHTApPHbIE KHUTH, KHUTH CYMMapHOTO ydeTa, YYeTHBIH KaTaior u
KaTaJIOTH).
7.3. B CcOOTBeTCTBMM C TpaBWIAMU OpPraHU3allMd TOCYJApCTBEHHOTO AapXWBHOTO Jeja
YCTaHABIIMBAIOTCS CJENYIOINIME CPOKM XPAaHEHHUs JOKYMEHTOB, OOECHEeYMBAIOIIMUX Y4eT U
COXPaHHOCTh (POH/I0B:
*  COIPOBOJUTENbHbIE JOKYMEHTHI (HAKJIagHBIE, CU€Ta, OMHCH, CIUCKM HAa MOCTYHAIOIIYIO
auTeparypy) — 3 roja;
* TPUXOJHBIE aKThl HA JHUTEPATYypy, MOJYyUEHHYIO OeCIulaTHO UM 0e3 COMpPOBOJIUTENbHBIX
JIOKYMEHTOB, — 3 ToJa;
* KHMIA y4eTa JUTEPaTyphl, yTEPSIHHOW YUTATEISIMU U IPUHATON B3aMEH, — 3 To/1a;
* aKThl Ha CHUCAaHME KHUT U MNEPUOAMYECKUX H3JaHHM, yYETHblE KapTOUKH, KHMIKHBIE
bopMyISpBI CIIUCAHHBIX M3MaHui — 10 jer.
7.4. Tlo ucTeYeHUH CPOKOB XpaHEHHs Y4YETHbIE JOKYMEHTHl MOJUIekKAaT YHUYTOXKEHUIO B
YCTaHOBJIEHHOM MOPSIKE.



7.5. Jlo oxkOHUaHMs OuYEpEIHON MPOBEPKH (POHAA XPAHATCA aKTHl O pe3yiabTaTax IMPOBEICHHUS
MIPOBEPKH HATHYHSI IOKYMEHTOB OMOIMOTEYHOTO (POH .

8. ObecneyeHue COXPAHHOCTH OMOJIHOTEYHOr0 (POH/IA IIKOJIbHBIX Y4eOHUKOB
8.1. CoxpanHocth (oHIA OOECIEYMBACTCS CO3AAHMEM ONTUMAIIBHBIX YCIOBUH XpaHCHHS H
UCIOJIb30BaHUS YUEOHHUKOB, a TAKKE OXPaHOM UX OT NOPYH U XUILEHUH.
8.2. XpaneHne y4yeOHHMKOB OCYIIECTBIISIETCS COTJIACHO JEHCTBYIOIMM MHCTPYKIUSM MO OXpaHe
TpyJa U MoXKapHOH 0€30MacHOCTH.
8.3. @ony yueOHUKOB pacnoiaraeTcs ¥ yUuThIBACTCS OTAEIBHO OT OCHOBHOTO (hOHJIA.
8.4. OTBeTCTBEHHOCTh 3a OpraHU3alMI0 COXpaHHOCTU (oHJIa Y4YeOHHUKOB BO3JaraeTcss Ha
JUPEKTOpA LIKOJIBI U 3aBEAYIOIIEro OMOIMOTEKOM.
8.5. OTBETCTBEHHOCTh 32 COCTOSIHHE U COXPAHHOCTH BBIIAHHBIX YU€OHMKOB B T€UEHHE y4eOHOTO
roga HecyT oOydaromyecs, moJjb3yromuecss 3TuM (ouaoM. OHM Xe, MPU HEOOXOIUMOCTH,
OCYILIECTBIISIIOT UX PEMOHT.
8.6. B ciywae yrepu miam mopud y4eOHHKa POIUTENH (3aKOHHBIE MPEICTABHTENN) BO3MEIIAIOT
HaHECEHHBIN yIiepO B COOTBETCTBUH C JEHCTBYIOIIUM 3aKOHOAATEIHCTBOM.
8.7. B mensix KOHTPOJIS 32 COXPAaHHOCTBIO YUEOHHKOB 00y4aromuMucs 2 pa3a B rojl (CeHTSIOph u
amnpesnb) OMONMOTEKON MPOBOIATCS BBHIOOPOYHBIE PEUIBI MO MPOBEPKE COCTOSHUS yYEOHHUKOB.
CBezneHus 0 pe3ynbTaTax peia JOBOJISATCS J0 KIACCHOTO PYKOBOAMTEINS, IPH HEOOXOIUMOCTH JI0
3aBy4a 1o YBP. I1o pe3ynbpraram npoBepKu COCTABIISIETCS AKT.
8.8. Kpurepuu 1o mpoBepke COCTOSHUS YICOHUKOB:

*  HaJM4Me 3alMCH O MPUHAJIKHOCTH yueOHHKa 00yUarolemMycs;

* HaJIMYKE BCEX yUeOHMKOB HA MOMEHT MPOBEPKH (COTIACHO PACIIUCAHUIO YPOKOB);

* Hanuuue o0JIOXkKEeK Ha y4eOHUKaX;

* BHELIHUM BUJ y4yeOHMKA (OTCYTCTBHUE I'psI3U, HaIUCEH, TOMSITOCTEH, TOPE30B, PBAHBIX

CTpaHUIl, TOBPEXKICHUI MEePeruI€TOB B yUeOHHUKAX);
« st 1 —4 xiaccoB - HaNMYUeE 3aKIaJ0K.

9. IlpaBuJjia nMoJib30BaHUA Y4eOHMKAMU VIS 00Y4YAKOUINXCS U POAUTEIei

9.1. OGyuaronecs UMEIOT MPaBO IMOJIyyaTh YYEOHHMKH, MPETyCMOTPEHHbIE 00pa3oBaTeIbHBIMU
MporpaMMaMu IIKOJIbl, BO BPEMEHHOE 0JIb30BaHKe U3 PoHaa OMOIMOTeKH OecIIaTHO.

9.2. Y4eOHUKHU BBIIAIOTCS 00YYaroIMMCsl CPOKOM Ha OJIMH TOJ], HE3aBUCUMO OT TOTO, Ha KaKOH
CpPOK OOyYeHHs] OHU pacCUMTaHbl, Oe3 TpaBa Teperayn W TpoJaxd. Bo3BpaT yueOHHKOB
rapaHTUPYeTCs POAUTEISIMU (3aKOHHBIMH MTPECTABUTENISIMU).

9.3. YueOHHMKH MOTYT OBITh BBIJAHBI Kak HOBBIC, TaK M HCIOJb30BaHHBIE paHee. [IpoGiiemsbl
HEXBAaTKU Y4YE€OHMKOB pEIIAIOTCs depe3 OOMEeHHO-pe3epBHBbIM (oHA mIKOJ pailoHa (o6iacTHOro
LIEHTPA).

9.4. OGyuaromuecst TOMKHBI MOJMKMCATh KaX/bli y4eOHMK, MOJy4YeHHbIH U3 (POHJA IIKOJIBHOM
oubnmoreku (yaeOHBIN 101, paMUIHs, UM, KJIacc).

9.5. YueOHUK JOIHKEH UMETh JIOTIOJTHUTENIBHYI0 ChEMHYIO O0JIOKKY.

9.6. B yueOHMKax HeNb3s MHCATh, PHCOBATh, 3aTM0ATh U BBIPHIBATH CTPAHUIIBI U T.JI.

9.7. OGyuwaromuecst 00s3aHbl BO3BpalllaTh IIKOJbHbIE YYEOHHMKH B ONPSATHOM BHIE, IO
HE00XO0IMMOCTH PEMOHTUPOBATH UX.

9.8. YueOHMKH TOKHBI BO3BpalaThcsl B OMOIMOTEKY B yCTAaHOBJICHHBIE CPOKH B KOHIIE Y4e€OHOTO
roja, 10 JISTHUX KaHUKYJI.

9.9. Brimyckuuku (9,11 kmaccoB) o0s3aHBI paccUUTaThes ¢ OMOTMOTEKON MO MCTEYCHHHM CPOKa
00y4eHUsI (0 MOTyICHUs aTTecTara).

9.10. OGyuatommuecsi, BHIOBIBAIOIINE B T€UEHUE YUEOHOTrOo roja, o0s3aHbl cAaTh YYCOHUKU MEpen
MOJTyYCHHUEM JIOKYMEHTOB.

9.11. B cinyyae nmop4M WiM yTepH yueOHUKOB oOydaromirecs 00s3aHbl BO3MECTUTh UX HOBBIMHU MITH
PaBHOIIEHHBIMH T10 COTJIACOBAHMIO C 3aBEAYIONIUM OUOTHOTEKOM.



9.12. OTBETCTBEHHOCTbh 3a COXPAHHOCTh IOJYYEHHBIX IIKOJbHBIX YYeOHHMKOB HECYT Kak
oOydJaromuecs, Tak U UX pOAUTENHN (3aKOHHBIC PEJCTABUTEIH ).

10. TpeGoBaHus K HCMOJIb30BAHHIO H 00€CTIEeYeHHIO COXPAHHOCTH Y4eOHUKOB

10.1. Obyuatomuecs: 00s13aHbI OEPEIKHO OTHOCUTHCS K YU€OHHKAM, HE OMYCKAaTh UX 3arpsA3HEHUs
Y TIOpYH, MPUBOAAIIUX K MOTepe HH(POpMALINK, YXYAIIAIOUINX YI0004YUTaeMOCTh, YCIOBUS YTCHHS
(ToTepst AJIEMEHTOB M300pa)KeHUsI, TSATHA, IapalliHbl, OTCYTCTBUE OIHOW WM 0OoJiee CTpaHWII,
CKJICMBaHUE CTPaHUIl U MOBPEXKJIECHUE TEKCTa WM WJUTIOCTPALU MPH PACKPBITHH, Aedopmanus,
MOTPENAaHHOCTh OJIOKA WK TIEPETIeTa).

10.2. Ilpu wucnosb30BaHUM ydeOHHWKA IEPBOTO T0ja, OH JIOJDKEH OBITh CIaH B IIKOJIBHYIO
OMOIMOTEKY B OTJIMYHOM COCTOSHUHW: YHCTBIM, IEJNBIM, 0€3 TOBPEKACHHA U TOTEPTOCTEH
KOpeIlIKa, yIJI0B NeperseTa, 0e3 oTphIBa reperiera oT 0J0kKa.

10.3. [Ipu ucronp30BaHUM y4eOHUKA BTOPOTO-TPETHETO TO/A, OH JOHKECH OBITh ClIaH B IIKOJIBHYIO
OuOIMOTEKY B XOPOILIEM COCTOSIHMM: YHCTBIM, LEJBbIM, JOMYCKAIOTCS HE3HAYUTENbHBIC
MOBPEKIACHHSI: MOT'YT OBITh HEMHOTO TIOTPETIaHbI YTOJIKU MIEperieTa, KOPEIoK (HO He MOPBaH).
10.4. IIpu ucnonbp3oBaHUHM y4eOHHKA YETHIPEX-TISITH JIET, OH JOJKEH OBbITh CIaH B IIKOJBHYIO
OMOIMOTEKY B YJOBJICTBOPUTEIHLHOM COCTOSHUU, MPUTOIHBIM I JATLHEHIIIETO UCITOJIb30BAHMUS:
YHCTHIM, JOIMYyCKaeTcsl HaApbIB Kopemika (He Oonee 1 cM. OT Kpasi) U MeperieTa B MECTe €ro
COEIMHEHUS C OJIOKOM.

10.5. Tlpu ucnonb3oBaHuM y4yeOHHMKA IIECTH JIET U Ooyiee, OH JOJDKEH OBITh CAAaH B IIKOJIBHYIO
OMOIMOTEKY B YJOBJIETBOPUTEIHLHOM COCTOSHUU, MPUTOIHBIM I JATBHEHIIIETO UCITOJIb30BAHMUS
YHCTHIM, JIOMYCKAaeTCs HAApBIB Kopemika (He Ooriee 2-3 c¢M OT Kpas) U IeperjieTa B MeCTe ero
COEIMHEHUS C OJIOKOM.

10.6. Bce noBpexieHus: JOHKHBI OBITh aKKYPaTHO CKIIEEHBI TPO3pavyHON OymMaroi, 1Mo MUupPOKUM
MIPO3PAaYHBIM CKOTYEM.

11. OTBeTCTBEHHOCTh YYACTHUKOB 00pa30BaTeIbHOM /1eAITeIbHOCTH

11.1. IupexTop LIKOJBI HECET OTBETCTBEHHOCTh 3a OpraHU3alMi0 padoThl MO CBOEBPEMEHHOMY
MOTMOJHEHUIO OMOIMOTEeYHOro (oHAa MIKOJBHBIX YUYE€OHMKOB, oOecredyeHue OoO0yqaroIuxcs
y4yeOHHKaMHu, Y4eOHBIMH TOCOOMSAMHM, Yy4eOHO-METOJUYECKUMH MaTepHuajaMu, CpeAcTBaMHU
00y4eHHSI U BOCITUTAHUSI.

11.2. 3amectuTens JUpeKTOpa IIKOJBI IO Yy4eOHO-BOCHMTATENbHOW paloTe ompeaesser
MOTPeOHOCTh IIKOJIBI B YU€OHHMKAX, COOTBETCTBYIOUIMX MPOTpaMMaM OOYYEHHs, OCYHIECTBISIOT
KOHTPOJIb 3a HCIOJb30BAHUEM IMEAArOrMYecKUMH paOOTHHKaMU B XoJe 00pa30BaTebHOMN
NEeSTEIbHOCTH  Y4eOHUKOB, Yy4YeOHBIX MOCOOMH U y4yeOHO-METOJUWYECKHMX MaTepuajoB B
COOTBETCTBUH CO CIMCKOM, OMPEAETICHHBIM IIKOJIOH, COBMECTHO C YUYMTEISIMHM U 3aBeyIOLIUM
OMOIMOTEKON OCYILIECTBISET KOHTPOJIb 32 BHIIIOJHEHUEM OOYyYaroUIuXcs €JUHBIX TPeOOBAHUMN IO
HCMOJIb30BAHUIO M COXPAHHOCTH YU€OHHUKOB.

11.3. KiaccHple pyKOBOAWTENH HECYT OTBETCTBEHHOCTh 32 BOCIIHTAaHHE Yy OOYyYaroIIUXCS
Oepe’KHOr0 OTHOIIEHUS K Y4eOHOM KHHUre, 3a COCTOSHUE YYeOHHMKOB M Y4EOHBIX IOCOOMIA
o0yJaroImuxcsi CBOETO KJlacca B TEUEHHE YYeOHOTO TO/a, CBOEBPEMEHHYIO BbIIady (craady)
y4eOHUKOB, YYEHBIX M Y4E€OHO-METOAMYECKMX MOCOOMil B OMOIMOTEKY B COOTBETCTBUHU C
rpadMKOM, YTBEPKACHHBIM JUPEKTOPOM IIKOJBI.

11.4. 3aBenyroomuii OHOIMOTEKONH HECET OTBETCTBEHHOCTHh 3a JOCTOBEPHOCTh HMH(poOpMammu 00
00eCre4eHHOCTH y4eOHMKaMH, Y4eOHbIMH MOCOOUSMHU M y4eOHO-METOAMYECKHMHU MaTepuaiaMu
o0yyJaroImuxcs IIKOJbI, 32 OpraHU3alnio0 paboThl OMOIMOTEKH MO BbIJa4€ U BO3BPATy YUeOHUKOB,
Y4eOHBIX TIOCOOMH M Y4EeOHO-METOAMYECKUX MAaTepUajoB OOYYAIOIIMMUCS, 33 COXPaHHOCTh
6ubnroreyHoro GoHaa yueOHOM JTUTEPaTypHI.

11.5. Poautenu (3aKOHHBIE MPEACTABUTENN) OOYYAIOIIMXCS HECYT OTBETCTBEHHOCTh 3a
COXPaHHOCTb MOJIyYEHHBIX YUCOHUKOB, YU€OHBIX OCOOUH 1 yueOHO-METOANYECKUX MaTEPUAIOB U
BO3MEIIAIOT UX YTPATY WM MOPUY OMOINOTEKE IIKOJIIBI.



11.6. OOyuaromirecss HeCyT OTBETCTBEHHOCTh 32 COXPAHHOCTh Y4€OHHMKOB, YUEOHBIX MOCOOWH U
y4eOHO-METOIMYECKUX MAaTepUAJIOB, MOJYUYCHHBIX U3 (DOHA MKOJIbHONH OMOINOTEKH.

12. 3ak0uuTe/IbHBIE N0JI0KEHUSI

12.1. Hacrosimee IlonoxkeHnue o mKOJIbHOM OMONMHOTEYHOM (OHAE, MOPSIKE ero (HOpMUPOBAHHMS,
y4dera, UCIOJIb30BaHMs U 00EeCIIeUeHUsI COXPAHHOCTHU SIBIISICTCS JIOKAIBHBIM HOPMATHUBHBIM aKTOM,
npuHUMaeTcs Ha [legarorndeckoM COBETE MIKOIBI U yTBEpKAaeTcs: (JIOO BBOJIUTCS B JCHCTBHE)
MIPUKA30M JUPEKTOpPa OPraHU3alMK, OCYIIECTBRISIONIEH 00pa30BaTeIbHYIO e TEIbHOCTD.

12.2. Bce w3MeHEHHUs W JIOTIOJHEHHs, BHOCUMBbIC B HacTosiee [lonoxenue, ohopMIIsSIOTCS B
MUCbMEHHOM (OpME B COOTBETCTBHHM JICHCTBYIOIIMM 3aKOHOJATEILCTBOM  Poccuiickoi
denepauuu.

12.3. Tlonoxenue o OubGaMoTeuHoM (QoHae 00pa3oBaTENbHONW OpraHu3allid MPUHUMAETCS Ha
HEOIpEIECIEeHHbI CpOoK. M3MeHeHuss u nonosiHeHus K [lojioeHni0 NmpuHHUMAroTCs B NOPSIKE,
npeaycMoTpeHHoMm m.12.1. nacrosimero [TomoxeHust.

12.4. Tlocne mpunsTHs [lonmoxkeHuss (WM W3MEHEHUH W JOIMOJHEHUH OTIEIBHBIX MYHKTOB H
pa3esioB) B HOBOM peaKlluy Ipeablaylas peJakiiis aBTOMaTUYECKU yTPAunBaeT CUITY.


https://ohrana-tryda.com/node/3982
https://ohrana-tryda.com/node/3982

